
Offi ce Assistant | Senior Apartments

 We are seeking a part-time, Offi ce Assistant for a 
not-for-profi t SENIOR HOUSING community in central 
Lafayette, serving low-income, elderly residents. 
 In order to serve these residents well, you must 
have patience, be a good listener, and still get tasks and 
projects done. Our ideal candidate is familiar with the local 
Lamorinda community.
 The successful candidate will be trained in the Housing 
and Urban Development (HUD) section 8 certifi cation 
regulations and will work with residents in certifying their 
income. Knowledge of Microsoft Offi ce is a plus.
 This is a part-time, non-exempt, hourly position. 5 
hours per day, Monday - Friday, for a total of 25 hours per 
week. $21/hour (based on experience).

Please submit a cover letter and resume at 
Chateau Lafayette, 3512 Moraga Blvd.,  Monday thru Friday  
between 9 and 4pm.  We close from 12:30 to 1:30 for lunch.

HELP WANTED

We are an Equal Employment Opportunity employer and 
encourage all interested persons to respond. Please submit 
a cover letter and resume. Interviews are arranged by 
appointment only.  We do NOT accept phone calls in response to this job posting 
from recruiters or potential applicants.

JOIN US ON ZOOM - ANNUAL MEETING

GO TO:  LAFAYETTEHOMEOWNERSCOUNCIL.ORG

MAINTAINING OUR COMMUNITYMAINTAINING OUR COMMUNITY
City Manager, Mayor + Q&A with Residents

PMPM

  Join our professional team 
of loving and energetic, 
Christian staff at Nurtury 

Preschool in Moraga. Paid 
holidays and optional 

summer work.
Full-time, part-time, flexible 

schedules are available.
For more information, visit the 
Nurtury Website for more info!

tthenurturypreschool.com/job--oopportunities// 

JJOBB OPENING! 

Service Clubs Announcements

Every Friday, 7:00 a.m. – 8:15 a.m.  
Lafaye� e Veterans Memorial Building

OR Zoom Link at h� ps://lamorindasunrise.org/speakers
October 2021 Weekly Speakers

1:  Don Jenkins, The Quarterly Big Picture
8:  Randy Benne� , SMC Basketball Head Coach
15: Martha Laham, DVC Professor and Author of “Made Up”
22:  Sofi a Marino, Explora� on in a Nevada Gold Mine
29:  Member Magazine

• Brush Clearing
• Leaf Cleanup
• Limbing/Thinning
• Debris Removal 
• Defensible Space

(510) 306-6285  |  Email: thornoffi  ce1@gmail.com  |  thornhauling.


